

Abdul Hameed
Sufi Manzil, Tellar Post 576117 
Karnataka, India
Abdhamee78648@yahoo.com
Mobile: +211928813473
Whats App: +919741108746
OBJECTIVE                                                                                                                                                            
Senior Accountant with 10+ years related work experience and a strong background in Finance and Accounting methodologies and practices. Diplomatic and tactful, skilled in effective interpersonal interaction. Seeking employment as an accountant in a reputed Organization.
KEY SKILLS                                                                                                                                                        

Financial Accounting 
General Ledger 

 Time Management
Financial Reporting 

Petty cash management 
Accounts Receivable/Payable   

Financial Advice 

Bank Reconciliations 
Expenses Reconciliations
Final Accounts 

Cash Accounting

Online Bank Transactions 
CAPABILITIES
· Computer skills: Tally (ERP 9), Microsoft Office (Word, Excel, PowerPoint).
· Well developed analytical skills - Skillful at processing data/information, keeping records and tabulation. 

· Strong background in bookkeeping includes General Ledger, Accounts payable/ receivable, Final Accounts and reporting. 

· Expertise in preparing financial statements, monitoring daily cash transactions, developing annual budgets and recording all financial activity for small to medium sized businesses. 

· Continuously updated and thorough working knowledge of accounting principles and practices as well as Income Tax and Sales Tax laws. 
· Interact professionally with all levels of staff and maintain the highest level of confidentiality; known for tact and diplomacy in handling sensitive issues. 

· Proven ability to handle multiple, competing priorities in an effective manner. 

· Effectively gather, analyze, compile and synthesize data into written reports. 

· Effective communication skills, excellent Gujarati, Hindi & English, especially written, combined with interpersonal strengths and a high degree of professional integrity. 
WORK EXPERIENCE 
Accountant

M/s Star Contracting Oil & Gas Company Limited

Juba, South Sudan

From May 2019 to Present

Responsibilities
· Monitor and handle daily petty cash expenses.

· Preparing monthly forecast for the expenses on monthly basis.

· Prepare and keep tax liabilities payment on monthly basis.

· Monitor and audit site expenses on weekly basis.

· Monthly Bank reconciliation with bank statement.
· Inter branch statement matching monthly basis.

· Salary payroll preparing for national and expat staff on monthly basis.

· Prepare and finalize annual audit report and balance sheet as per local government rules.

· Monitoring and releasing local vendor payments as per payment terms and conditions.

Sr. Accountant  

M/s Satguru Travels & Tours Services

Burundi, Ethiopia, Djibouti and Tanzania
From December 2016 to October 2018
Responsibilities 
· Monitor and maintain the accounts for daily sales and cash receivable and transactions.

· Maintain general books of accounts up to Final accounts & Balance sheet 

· Perform internal audits and submit detailed recommendations to management and directors, identifying potential problems, excessive spending and solutions for the same.

· Manage the Bank Reconciliation Statements of the Company for all receipts and payments.

· Verification of data and Maintenance of Outstanding reports for debtors and creditors.

· Generate fortnightly aging for each client and preparing outstanding statement and sending to them for payment schedule.
· Following up with client weekly basis for the outstanding payments.  

· Conduct monthly reconciliations of Goods and Invoices received, GR.IR chasing, reconciliation of expenses, accounts payable/receivables, cash flow. 

· Maintain the company's data records.

· Handle customer queries/feedback as well as resolving their problems.

· Check and prepare financial reports

· Follow-up and ensure all the taxes of local government paid on time

· To check and confirm outstanding showing in our organization books are matching with our clients’ books or to get it done

Accountant  
M/s Japan Tobacco Industries
Khartoum, Sudan 
April 2016 to September 2016 

· Assisted in financial audit and preparation of Final accounts
· Maintained the accounting data 

· Cross checked bank reconciliations, debit and credit notes and invoices.   

· Verification of debtors and creditors

· Compilation of balance sheets and company accounts and preparation of reports for auditing

· Maintained the company's financial data records

· Recording of expenses & Purchases and materials delivery

· Keep and track all company related documents like, Proposals, Purchase orders, and retrieve them in no time, when required by the relevant department 

Sr. Accountant  
M/s Satguru Travels & Tours Services
Khartoum, Sudan 
December 2012 to March 2016 Monitor and maintain the accounts for daily sales and cash receivable and transactions.

· Maintain general books of accounts up to Final accounts & Balance sheet 

· Perform internal audits and submit detailed recommendations to management and directors, identifying potential problems, excessive spending and solutions for the same.

· Manage the Bank Reconciliation Statements of the Company for all receipts and payments.

· Verification of data and Maintenance of Outstanding reports for debtors and creditors.

· Generate fortnightly aging for each client and preparing outstanding statement and sending to them for payment schedule.
· Following up with client weekly basis for the outstanding payments.  

· Conduct monthly reconciliations of Goods and Invoices received, GR.IR chasing, reconciliation of expenses, accounts payable/receivables, cash flow. 

· Maintain the company's data records.

· Handle customer queries/feedback as well as resolving their problems.

· Check and prepare financial reports

· Follow-up and ensure all the taxes of local government paid on time

· To check and confirm outstanding showing in our organization books are matching with our clients’ books or to get it done

Jr. Account Executive and Administration assistant

M/s Anshul Caterers, India

February 2011 to November 2012 


Responsibilities

· Data entry in e-business accounting software on daily basis.
· Generating monthly report for the sales and expenses 

· Maintaining the books of accounts up to finalization.
· Assisting preparation of sales report to submit to the taxation for TDS & TCS report.
·  BRS on monthly basis.
· Assisting Sr. Accountant to evaluate monthly profit and loss account.
· Checking vouchers with supporting documents.
· Performed general office duties and administrative tasks.

· Managed the internal and external mail functions.

· Provided telephone support.

Educational Qualifications
· Diploma in Computer Science

· Pre-University 

Trainings Obtained

Office management & Financial Accounting – Tally 7.2, Peachtree, Dac Easy,Tata – ex, from Micro space Information Technology.

Tax Practicing and Accounting from Tax Study centre
Computer skills

Microsoft office, Tally, Peachtree, Customized Account Management software
Personal traits  
Ability to learn things fast

Takes responsibility, creative

Self confident with positive mind set

Languages Known

English, Hindi, Urdu, Kannada and Tulu
Personal Information
Contact No


:
+919741108746


Sex



:
Male

Date of Birth


:
25/10/1988
Nationality


:
Indian

Religion & Community
:
Muslim

Marital status
           
:
Married 
Passport No


:
R9992351               

DECLARATION

I hereby declare that the above-mentioned details are true to best of my knowledge and belief

Place: Karkala, Karnataka


