C.V

Name                  : Hussien Hakim Shereef
Nationality         : Sudanese
Marital Status   : Married with five children
Education          : Bsc,  Business Administration
Address             : 131, Bock19, Jabra, Khartoum.
Mobile phone:   0122710375
E-mail:  hussienshereef50@gmail.com
              hussienhakim50@outlook.com

Past Experience

1. Logistics / Administration Manager, Al Ruwad Organization, Khartoum  as from 1st March 2016 up to  date.

· HR management, Recruitment, Induction, Capacity Building and training of staff.
· Office management.
·  Procurement of all the organization’s needs from the local and international markets
· Warehouse, Guesthouses & fleet Managements.
· Translation of documents from Arabic to English and English to Arabic.
· Submit weekly, monthly, periodic, bi annual and annual reports. 

2. HR & Admin Manager, MSF Switzerland, 21 August 2017 to 20 November 2017.

· Office management,
· HR management, Recruitment, Induction, Capacity Building and training of staff.
· Payroll  activities for staff at all locations.
· Guesthouse Management.
 
3. Senior Logistics Officer, Tearfund International, Khartoum from 14th April 2013 up to 15/04/2015.

· Procurement of all the organization’s needs from the local and international markets 
· Capacity Building and training of Logistics staff, procurement officers, logistics officers, drivers, guards, cleaners.
· Performs the custom clearance.
· Warehouse, Guesthouses & fleet Management.
· Maintaining all communication devises including HF, VHF Radios Thuraya, Mobile/ landline phones, Internet ADSL/MDSL and Vsat services.
· Translation of documents from Arabic to English and English to Arabic.
· Submit weekly, monthly, periodic, bi annual and annual reports covering Logistics activities at all bases.


4. Operations Manager- Help Age International- Khartoum from 1/8/2011 up to 31/7/2012.

· Identifying the HR implications of meeting organisational objectives.
· HR management including recruitment, induction, capacity building and training of staff.
· Management of Logistics and Procurement activities.
· Overall country office management and identifying policies and procedures.
· Management of administration services
· Lead the planning and implantation of Security policies and procedures.

5. Deputy Logistics Coordinator, Triangle Generation Humaintaire – Khartoum from 9/6/2010 up to 31/7/2011.
· Procurement and transport of all bases needs.
· Capacity Building and training of Logistics staff , procurement officers, logistics officers, drivers, guards, cleaners.
· Warehouse, Guesthouses & TGH fleet Management.
· Maintaining all communication devises including HF, VHF Radios Thuraya, Mobile/ landline phones, Internet ADSL/MDSL and Vsat services.
· Translation of documents from Arabic to English and English to Arabic.
· Submit weekly, monthly, periodic, bi annual and annual reports covering Logistics activities at all bases

6. Procurement, Logistics& Administration Manager, ZOA Refugee Care - from1/11/2004 to 30/4/2009.

· HR management, capacity building and training the staff members.
· Procurement of all needs from local and international markets.
· performs the custom clearance and warehouse arrangements& activities
· Implementation of the Procurement &Logistics Manual regulation & procedures.
· Planning and performing the Procurement &Logistics activities including transport between the different programme locations, staff travel & visa arrangements, etc
· Translation documents from Arabic to English and vice versa
· Warehouse management.
· Guesthouse management.

7. Administration Manager , Haytham Trading Co. 1/11/2002  - 31/10/2004

· HR management and Pay roll functions for the company’s staff
· Fleet management, Vehicles regular maintenance.
· Supervise sales officer’s activities..
· Importation of goods , issuing purchase orders, opening import licenses , custom clearance and implementing storage facilities 

8. Finance &Admn. Coordinator, Higlieg Petroleum Co –1/9/2001 - 31/10/2002

· HR management and conducting pay roll for staff at all locations. 
· Procurement of material from Local & International markets.
· Settlement of the company’s payable invoices..
· Recruitment and induction for staff and other HR activities.
· Air transport for staff and material to the programme stations.
· Road transport for machinery, spare parts and materials to the field

         5.  Head of Procurement Department, Sudanese Petroleum Pipeline Co. – 
     from 1/3/1982 to 23/1/1996
· Procurement of machinery, equipments, material, spare parts from the international and local markets.
· Prepare the annual budget in collaboration with the technical and finance departments. 
· Custom clearance process.
· Air & road transport for material and spare parts to all pipeline stations.
· Planning flights to pipeline main and poster stations for staff and spare parts. Road transport for goods and staff.


Training Courses:

· Office Management Course at Management Development Centre (3/5/1980-4/6/1980 )
· Logistics Dept. Course at Management Development Centre (2/8/1982-31/81982)
· English Language Course at the American Centre , Khartoum        (9/2/1984 -28/3/1984 )
· Corporate Planning Course at The Planning & Management Consultancy Centre , Khartoum ( 26/9/1987  -  7/10/1987 )
· Improvement of Import Procedures Course at Management Development Centre (10/4/1993 - 5/5/1993)
· International Purchase Course at ( O.T.P  )  Co. training Centre , Paris , France   (19/9/1983  -  30/9/1993  )
· Stock Control Systems training period at Motormic Co. Head Office , Trappes , Paris , France ( 1/4/1987  -  15/4/1987  )
· Computer Programming in Basic & D-Base at Alex Computer Training Centre   ( 1/2/1988  -  1/4/1988  )
· Intermediate Diploma in Computer Science awarded on June 2002 from Leader Computer Training Centre , Khartoum
· Supply Chain management & Humanitarian Procurement Centre Workshop – EuronAid Training Centre, Khartoum – March 2007  
· Management of Staff Security, training course – redr UK & European Commission Humanitarian Aid, Khartoum 26 – 28 February 2008.
· Workshop on Civil / Military coordination ( UN –CM  Corp ) May 2008
· Managing Staff Wellbeing and Critical incident Stress, training course organized by (Redr-UK ) in Khartoum on 3 November 2008.
· Security procedures and techniques workshop for Triangle managers and supervisors - Triangle Generation Humanitaire country office –Khartoum from20/10/2010 to5/11/2010
· Report writing course (Red R- UK) centre, Khartoum April 2014.


References:

1. Dr. Hassan Ali El Obied
Consultant, JICA International
Mobile Phone: 0912616325
E-mail: hussanelobied@gmail.come

2. Margaret Masenda
HIV/AIDS Advisor
UNAMID, Darfur. Sudan
Mobile Phone: 0911668772
E-mail: nyakuromba@yahoo.com

3. Mohamed Fawz Mohamed Ali
EC Programme Coordinator
Help Age International, Sudan
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