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Career Objective 

Proactive and efficient Business Management graduate looking for position where I can utilize my strong administrative and clerical skills to provide effective support to the company.

Skills

	· Fast learner 

· Ability to work independently as well as part of a team 


	· Accurate, efficient and details-oriented 

· Excellent MS office
· Activity at work
	· Excellent communication skills.

· Professional time-management


Trainings 
· Organization Name: Dal Diary Factory – HR Department 
      Period:  12th Feb 2017 –    4th May 2017 & 21st May 2017 _ 22 June 2017

· Organization Name: Dal Diary Factory_ Sales Department
Period:    2 Jul 2017 _ 20 Jul 2017 
· Organization Name: Khartoum State Water Corporation – HR Department
       Period:  20th April 2014 –    20th May 2014
· Organization Name:  Bank of Khartoum Omdurman/ Libya Branch 
       Period:  17th May 2015 –    16th June 2015
Experience
· Organization Name: Dal Food Sayga_ Customer Care Representative
        Period: 17th Dec 2017 till now
Education & Certifications
· Bachelor of Science, honor degree ,Business Administration specialization, School of Management Studies, Ahfad University For Women (AUW),

· Training program in Computer Skills (6 hours in MS-Windows Xp, 9 hours in MS-Word, 6 hours in MS-Excel and 3 hours in Internet and the use Email.

Interest and hobbies 
· Reading 

· Swimming 

· Volunteer Work

· Writing

