
Francis Njoroge Nyambura

Mobile number: 0729464420
Email address: fngaru@yahoo.com 
				Residence: Diani- Mombasa Kenya.
PERSONAL SUMMARY

An adaptable, lateral thinker and quick learner who has extensive knowledge of accounts payable and cost controller, procedures and general accounting processes, I have the ability to handle large volumes of invoices and work in a pressurized environment where there are regular interruptions. I am a self-motivated, team-oriented and has a strong sense of accountability and high level of attention to detail. Right now I would like to work for a company that is keen on hiring individuals who are smart, account policy aware and interested in a career development.

CAREER HISTORY

1. ACCOUNTANT/COST CONTROLLER
Farmington hotel -Liberia
August 2018 to date
-In charge of general accounts
-In charge of cost control 
-Assisting Financial controller and assistant F.C



2. PAYABLE ACCOUNTANT-LEISURE LODGE RESORT-KENYA
November 2014 – July 2018

Employers name - Leisure Lodge resort beach, Golf and conference-
Diani-Mombasa

Responsible for supporting the accounting operations of the business by processing merchandise invoices, making payments and resolving queries.


Duties;
· Processing invoices from various locations for payment.
· Providing Accountants with assistance when required.
· Contacting banks regarding any financial queries.
· Processing a high volume invoices.
· Handling all telephone inquiries relating to accounts payable issues.
· Corresponding with vendors and respond to inquiries.
· Documenting all accounts payable transactions.
· Compiling management reports and assisting with audits.
· Completing balance sheet reconciliations.
· Collecting all invoices and obtaining approval for payment.
· Matching, batching and coding invoices.
· Creating historical records by scanning documents.
· Maintaining vendor files, raising and tracking invoices.
· Checking the filing of invoices.
· Checking the accuracy of figures and calculations.
· Expense report auditing.
· Providing support documentation for audits.
· Matching cheques to corresponding invoices.
· Handling ITAX for the company (VAT, WHVAT, WHT & Advance/corporation tax)

3. F&B COST CONTROLLER
Employers name - Leisure Lodge resort beach, Golf and conference-Diani Mombasa
June 2012-Nov 2014
Responsible for Preparation of monthly F & B report maintenance of cost control on food & beverage daily basis report on cost control administrating store & receipt operation managing, daily bar inventories and stock levels on daily basis.
Duties:

 Monitors the performance of all departments, particularly food and beverage through the efficient maintenance of control procedures established by management
  Ensuring all invoice and issued are booked in M.C
  Liaises with purchasing team as well as chefs to ensure accurate costing for food and beverage
  Ensures accurate preparation of all paperwork associated with the movement of all food and liquor stocks to outlets
  Monitors food and beverage performance through analysis of daily food covers, sales and cost reports 
 Delivers to tight deadlines 






4. ASSISTANT ACCOUNTANT
Employers name - Rongai Eating House and Butchery
Chain of Restaurants and butcheries
Diani-Mombasa
November 2011-June 2012
Duties:
· Preparing financial documents such as invoices, bills, and accounts payable and receivable
· Placing purchase orders
· Assisting in payroll reparation
· Assisting in statutory payment preparation
· Completing financial reports on a regular basis and providing information to the Accountant
· Assisting with budgets
· Completing bank reconciliations
· Managing company daily ledgers
· Processing business daily expenses
· Coordinating internal audits
· Verifying bank deposits by the cashiers
· Posting daily receipts
· Managing monthly budgeting tasks
· Encoding accounting entries for data processing
· Taking stock for food, beverage and butchery on a daily basis

AREAS OF EXPERTISE
· Sun System
· Material Controls-M.C
· Jana
· [bookmark: _GoBack]Protel
· Computer Packages-Excel
· Cost controls
· Accounts Payable 
GOLD STAR AWARDS AT LEISURE LODGES LIMITED
· Employee of the Quarter-August-October 2017
· Employee of the Quarter-February-April 2017
· Employee of the Month-March 2016


EDUCATION BACKGROUND
· Doing CPA3
· CPA 2 Holder-Grade-Pass
· K.C.S.E Certificate–Grade B-
· K.C.P.E Certificate-Grade-343 out of 500
· Driving License - Valid
PERSONAL 
· Comfortable working in a fast paced, challenging environment.
· Task oriented, analytical and able to produce accurate work results.
· Flexible with a positive “can do” attitude.
· Ability to work on own initiative.
REFEREES.
1. Hutchison Kizidio
Chief accountant Leisure lodge resort
Cell: 0700852888
Email hutshukiz@yahoo.com

2. Christopher Nalasa
Chief accountant Safari park hotel
Cell: 0723166634
Email chrissnalasa@gmail.com

3. Madam Sarah Grace
Cost Controller at Nagina hotel 
Cell: 0726431071
Email: nyawaiyoho@gmail.com
