Hadeel Abdelmaged

Email: Hadeel.Jamal15@gmail.com


Objective:

To obtain a position that will help to grow the organization and work within my field of interest. 

Education:
Stony Brook University (2020)                                                                  New York
Master of Science in Human Resource Management                                     

Future University     (2016)                                                                         Sudan         
Bachelors in Graphic Design.


Language:     English, Arabic.



Experience:

HR Officer at Innovative Resources for Independence                           
 (February 2018 – February 2019 )                                                           New York
Reference:   kathy.kim@in-res.org

• Responsible for all aspects of recruiting including advertising, interviewing, and background checking.
• Maintained employee data and kept updated accounts of all employment records using Paychex program.
• Conducted all employee orientation and presentations.
• Data entry, Follow-up with employees’ PPD, SEL, SCR Results, and I-9 form.
• Update and maintain the integrity of the employee data the company’s HR system ( Paychex, Zebu).
• HR data reporting and analysis.
• Assist the HR team in all ad-hoc duties.
• Input into the development of an employee-oriented •People Development company culture that emphasizes teamwork, quality, continuous improvement and integrity
Performs candidate scheduling working directly with candidates, interview panels, administrative assistants.
• Works with HRIS team on related business process improvements within HR Platforms (Workday) and data quality.





Technical Skills:      
[bookmark: _GoBack]MS programs Excel, Paychex, Zebu, compliance, Word, PowerPoint and google Spreadsheet, Adobe Suites Photoshop. 
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