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I  am a f inance and account ing professional  wi th over 15 years
experience. I  have worked in the mari t ime and manufactur ing
industr ies.  My areas of  expert ise include Accounts Receivables,
Accounts payable,  General  ledger,  and MIS.
I  am always looking to bui ld and expand on my f inance
background and f ind great interest  in the areas of  f inance,
MIS, and budget forecast ing.

Senior accounts receivable Supervisor
Hutchison Ports (Alexandria) 2010- t i l l  now

Manages the A/R funct ion processes, pol ices,  and procedures
with a focus on maximizing cash f low, ensur ing al l  money owed
to the company is bi l led and received correct ly,  and the cont inuous
reduct ion of  del inquent receivables.

Key responsabi l i t ies include:

-Moni tor ing the processes of  invoices.
-Fol lowing-up part ies having outstanding due payments on a regular
 basis and sends out payment reminders as and when required to 
 moni tor and reduce the account receivable turnover days.
-Veri f iy ing  that  al l  receivable t ransact ions comply wi th the approved
 f inancial  procedures and instruct ions.
-Ensuring that al l  receivable amounts are accounted for and the
 required documents are sent to the cl ient /customers on t imely basis.
-Veri f iy ing receivable amounts as recorded in the system and actual  
 payments received.
-Preparing reconci l ia t ions and issues customer statements of  accounts
 for  conf i rmat ion,  to ensure that actual  payments ref lect  the amounts to
 be received.
-Preparing and analyzing aging reports and support  management by 
 providing t imely and accurate payment and accounts status.
-Preparing receivable accruals and submits them for the Financial  
 Control ler ’s  review before booking the accruals in the system.
-Supervis ing  the bi l l ing  seniors and the bi l l ing clerks in the tasks 
 delegated to them.
-Preparing standard receivables’  reports as requested by the top 
 management.
-Preparing monthly,  quarter ly,  annual ,  forecast ing and month closing
 revenue reports.
-Preparing for Internal  and External  Audi t  requirements.

Microsoft  Out look

Microsoft  Excel  of f ice

Alexandria,  Egypt

www.l inkedin.com/in/
hani-youssef-128b27152 

Oracle appl icat ion

Engl ish Language

Mari t ime

I d e a l  e m p l o y e e
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Senior accounts Payable
Hutchison Ports (Alexandria) 2006- t i l l  2010

overseeing the whole accounts payable department,  processing 
payments and invoices,  managing var ious budget reports for  
businesses, and handl ing expense accounts.

Key responsabi l i t ies include:
-Assembl ing,  reviewing and ver i fy ing the invoices and check requests.
-Sett ing invoices up for payment
-Enter ing and uploading the invoices into system
-Preparing and processing electronic t ransfers and payments
-Preparing and perform check runs
-Post ing the t ransact ions to journals,  ledgers and other records
-Reconci l ing accounts payable t ransact ions
-Preparing analysis of  accounts
-The monthly c losing of  f inancial  records and post ing of  month end 
 informat ion;  ensur ing accuracy of  f inancial  statements.
-The l ia ison between the company, government and external  
  accountants to meet informat ion needs and to ensure that proper
  informat ion is maintained for histor ical  purposes.

Cost accountant
Unilever (Alexandria) 2005- t i l l  2006

Key responsabi l i t ies include:
-Analyzing cost expendi tures and purchases within the organizat ion.
-Reviewing services and goods.
-Recording data and making recommendat ions about cost  ef f ic ient
 and f inancial ly  feasible cost  opt ions.
-Enter ing and the invoices into system.

Accountant
Osman Shoukry office for accounting 2004- t i l l  2005

Responsible for  ver i fy ing,  al locat ing,  post ing and 
reconci l ing accounts payable and receivable.

Key responsabi l i t ies include:
-Preparing journal  entr ies.
-Complet ing general  ledger operat ions.
-Drawing up monthly f inancial  reports.
-preparing analysis of  accounts as requested.
-Assist ing wi th year end closings.
-Prepare tax computat ions and returns.
-Assist  in preparing budgets and forecasts.

I N T E R E S T S

A c h i e v e m e n t s

Raising money for char i ty

Running

Wri t ing

Reading 

Body bui ld ing

Improved process.

Helped customers.

Hi t  targets.

Saved t ime.

Saved costs.

Generated revenue.

E D U C A T I O N  &  C O U R S E S

BECHELOR OF COMMERCE, Account ing department

2000 -  20004

-Preparing for CMA.
-Emai l  Awareness 2017
-Compet i t ion Law 2019
-Ant i -Br ibery & Ant i -corrupt ion 2019
-Securi ty Awareness 2020


