  CURRICULUM VITAE
PAUL MACHARIA GAKIMA,
P.O BOX 54300-00100, NAIROBI.
TEL
:  0721 655 815/0735 523262
      

Email: paulgakima@gmail.com
OBJECTIVES
· To be an innovative professional with demonstrated success in financial analysis, taxation and management.

· To join reputable growth oriented organization to harness my training and develop my capabilities for personal, organizational and societal development.
ACADEMIC QUALIFICATIONS
KENYA METHODIST UNIVERSITY
:      Bachelor of Business Administration 

-Finance and accounting option-on going
PROFESSIONAL QUALIFICATIONS
KASNEB


:
CPA (k)

KNEC



:
Kenya Certificate of Secondary Education 
COMPUTER COURSES
:
MS OFFICE (Ms Word, Ms Excel, Ms Access, 

Quick Books, SYSPRO, PASTEL.
HIGHLIGHTS

 A quick learner with a positive outlook and believe in new possibilities.
· Result oriented to achieve excellence.

· Efficient adoption to adverse stressful environment in addition to personal drive to achieve set goals.
· Knowledge on ERP’s

· Dependable, sociable with good interpersonal and communication skills.
EMPLOYMENT HISTORY
AUGUST 2017-TO DATE:  MUTICIA AND COMPANY TAX CONSULTANTS.
           POSITION                      : AUDIT SENIOR 1
RESPONSIBILITIES

· Drafting books of accounts for clients.
· Examination of books of accounts to ascertain their accuracy.
· Examination and verification of stocks and their accounting as per the accounting standards.
· Writing of detailed audit reports as per the auditing standards for clients.
· Examination of all cash payments to ascertain their authorization.
· Examination of the accuracy of all revenues received and verifying banking of the same.
· Undertaking audit of all accounting records for clients
· Handling KRA and account issues on behalf of clients
APRIL 2016 – APRIL 2017         :      AMTAAR INVESTMENT CO. LLC

                                                               P.O BOX 6761, KHARTOUM-SUDAN.
                       POSITION             :           WAREHOUSE ACCOUNTANT

RESPONSIBILITIES 
· deliveries, warranties, repairs and surplus property
· Supervising the receipt and inspection of all incoming materials and reconciling the purchase orders
· Attending to inventory procedures of requisitions, purchase orders, invoices, parking slips, bills of landing and freight tags
· Costing of warehouse materials dispatched to different departments
· Giving guidance on the budget preparation
· Constant review of the internal controls governing storage and movement of stocks and recommending on areas of improvement.
· Maintenance of the stocks ledger.
· Assisting in the preparation of stock management reports for decision making purposes.
· Coordinating of stock takes and participating in the reconciliation of physical stocks counts and stock ledger balances. 
MARCH 2011 - MARCH 2016
 :  NAIROBI INSTITUTE OF BUSINESS STUDIES 

P.O. BOX 75105-00400, NAIROBI

POSITION

   :   ACCOUNTS ASSISTANT
RESPONSIBILITIES 
· Managing students’ Accounts

· Preparation and maintenance of accurate periodic reports

· Enforcing the institutions fees policy

· Reconciliation of the students accounts

· Maintenance of the petty cash

· Making payments from the petty cash against authorized documents.

· Debtors and creditors reconciliation

· Preparation of suppliers aged analysis

· Assisting in the preparation of the various statutory deductions and forwarding the same to the relevant authorities.
MAY 2007 – APRIL 2010
:
KENYA METHODIST UNIVERSITY






P.O BOX 45240 – 00100, NAIROBI
POSITION


:
ACCOUNTANT 11
RESPONSIBILITIES
· Preparation and monitoring of various PAYE, VAT and withholding tax deductions.
· Managing students’ accounts

· Reconciliation of students’ accounts with the Bank statements.

· Enforcing the university fees policy.

· Preparation and maintenance of accurate periodic reports.

· Ensuring that accurate and complete accounting and internal control systems are functioning and that all relevant documents are maintained.
· Preparation of budget and enforcing budgetary allocations.
· Debtors and suppliers reconciliations.

· Preparation of suppliers aged analysis.
· Maintenance of accountable documents.

JAN 2006 – MAY 2007
:
K. K. KEROSENE DISTRIBUTORS LTD.






P.O. BOX 22217, NAIROBI

POSITION


:
ACCOUNTANT
RESPONSIBILITIES
· Maintenance of suppliers’ accounts and efficient processing of their invoices.

· Reviewing purchase orders advances and other payment commitments against official procedures. 
· Computation and submission of tax returns.

· Preparation of payroll and computation of statutory deductions.

· Monitoring expenditure and revenue generation of all functions.

JUNE – DEC. 2005

:
AUDIT TRAINEE





GACHARA ASSOCIATES AND ACCOUNTANTS






P.O. BOX 1361 – NYERI






CELL PHONE – 0722451518

RESPONSIBILITIES
· Preparation of books of original entry.
· Extraction of monthly and annual trial balances.

· Attending to operational audits at client’s business premises.

· Preparation of monthly VAT returns.

· Assisting in carrying out special audits and providing ad-hoc advice on control issues to clients.

· Assisting in examining and evaluating clients’ internal controls to ascertain their adequacy and make recommendations for improvement.

SEP 2001 – OCT 2003
:
LELAI AUTO SPARES






P.O. BOX 18812-00500






TEL 020 651 934 NAIROBI

POSITION


:
ACCOUNTS CLERK
RESPONSIBILITIES
· Stock-taking and reconciliation.

· Banking and bank reconciliation.

· Debtors and creditors reconciliation.

· Posting transactions to books of accounts.

· Assisting in the purchase and delivering of materials.

KEY ACHIEVEMENTS
· Regularly exceeds the performance targets agreed with the employer.

· Relates very well with all my colleagues and customers alike.
· Maintains accuracy by observing a high level of integrity and teamwork.
REFEREES
1. BERNARD  BAIMWERA
COD-School of Business Studies

Kenya Methodist University
P.O BOX 45240-00100, NAIROBI

Cell Phone: 0721 488 690

2. ELIZAH WANYOIKE
Nairobi Institute of Business Studies
P.O Box 75104-00200, Nairobi 
Cell Phone: 0722 521 887
3. SIMON GACHARA
Finance Manager, Prime Outdoor Networks Ltd,
P.O. Box 52937-00200, Nairobi

Cell Phone: 0715 712 388
