[image: image1.png]









       [image: image2.jpg]


 
Mr. Inayat Nizamuddin Dhanse 
Mobile:  +91 82870 81441 
Skype Id: inayat.dhanse 
Email: inayat.dhanse@hotmail.com / inayatdhanse1@gmail.com
https://www.linkedin.com/in/inayat-dhanse-30043879
Finance / Accounts / Costing / Audits / Banking

Personal Statement Summary: 
A self-motivated accounting & Finance professional with 12+ years of extensive local & multinational exposure of exceptional multi tasking experience in every high and low end aspects of corporate financial / Management/Costing accounting and taxation & strong auditing skills. 
Talent for quickly mastering new technology & have ability to quickly adapt new environments. Diplomatic and tactful with professionals at all levels. Accustomed to handling sensitive and confidential records. Flexible and versatile – able to maintain a sense of humor under pressure. Poised and competent with demonstrated ability to easily transcend cultural differences. Thrive in deadline-driven.
However for purpose of achieving multi-dimensional skills and vast experience in the field of Accounting & Finance, now looking a strategic role in a dynamic organization to contribute acquired skills towards formulating and achieving long term financial objectives. 
CORE COMPETENCIES & SPECIALITIES 

Financial Reporting & Business Analysis
                Supervision on Treasury accounts.
Financial Statement Analysis
                              Expert in Reconciliation All G/L, A/P, A/R. 
Planning, Budgeting and Forecasting
                Ratio & Variance Analysis, Cost & Revenue Analysis 
Asset Management & Bank Reconciliation             Professional Ethics (CCIC)

In depth ERP knowledge (JDE, SAP-B1, Tally-ERP 9.1, Focus7, Aswaq, Wings Ver.19/21E)
                     
PROFESSIONAL EXPERIENCES 
Chief Accountant
Worked with M/s International Road & Maintenance Company – Hyundai & KIA Sub-dealer until 28th February 2019 & from 01/03/2019 joint venture with KSA Hyundai Dealer Mohamed Yusuf Naghi Motor Company & formed new venture dealer Company i.e. Awaser International Trading Company, Al Qarbos, Jizan, KSA.
01st December 2018 to 11th April 2019
Job Responsibilities & duties:
· Overall providing a leadership role in all aspects of the company’s financial operations and to manage Treasury functions.  

· Managing & Overseeing the daily operation of the accounting Department.
· Preparing daily operation reports and analysis such as Workshop Service Income, Hyundai Cars Sales Report, Spare Parts Workshop Sales Report, Spare Parts Counter Sales Reports, Body shop Vehicles Repairs Insurance claim & settlements, Warranty Repair & other General Mechanical Service Report, Quick Service Report, Mechanic wise Standard hours & Man-hours utility Report and Cash Report with Daily/MTD/YTD Expenses sheets & daily cash forecasting for deposit plan to Bank A/c. 
· Establishing and updating cost standards for Spare Parts, Vehicles & STL for workshop Mechanics & technicians. 
· Booking accrued liabilities and proposing monthly adjustments 

· Preparing Monthly P/L, Quarterly & Yearly Financial Report and Weekly working Capital Report. 
· Assessing and analyzing numbers; involving special assignments such as cash flow forecast -working directly with each department to maximize productivity, efficiency, and profits 

· Preparing monthly VAT tax computations & Return Filling to KSA GAZT & Preparing and collate the necessary detailed schedules for Quarter/yearend tax computation purposes. 

· Review month end schedules and reconciliations, and follow up on reconciling items on a timely basis 

· Payroll  ( Monthly Salaries – Cash & WPS Auto Transfer, Monthly Mechanics & Operation & Sales Team Incentive & Commission, Overtime , Vacation /Benefit Encashment/Final Settlements – Approval & Disbursement Authority)& MPC computation & get record in ERP System thru Branch Accountants. 
· Maintaining proper asset balances and disposition and Transfer Control. 
· Establishing & enforcing proper accounting methods, policies & principles. 

· Improve systems & procedures & initiate corrective actions. 

· Assign works & direct staff to ensure compliance & accuracy.

· Conducting reviews and evaluation for cost-reduction opportunities.
· Spare Parts Physical Inventory take – action Plan & final review & Excess/Shortage Adjustments – quarterly basis & Periodic Basis Physical Inventory take for Fast moving, High Value & More Quantity spare parts items i.e. based on ABC Analysis. 

· Get work done from workshop (After Sales Service) Accountant – Under Progress Repair Job Vehicle Physical Inventory Take – Weekly basis and settling Warranty Claim from Hyundai Dealer Mohammed Yusuf Naghi Motors Co while get auditing of used Spare Parts & get evaluating & validation of Warranty Cars Service Documents. 
Achievement & Accomplishment: 

1. Customization of Requirements as per Legacy ERP System (Wings Ver.19/21E) & DATA migration to SAP Business One ERP, querying to get perfect Operative system after GO Live – special & challenges Task has accomplished successfully.
2. Year End Closing F.Y. 2018 has accomplished even though I joined at 01/12/2018.

3. Successfully taken initiative & successfully accomplished for New Venture Partners (Mohammed Yusuf Naghi Motors Co – KSA Hyundai Main HMC Dealer) Spare Parts, Paints & Fixed Assets Verification (Census). 

4. Independently & in my own Standard B/L Format I have prepared Balance sheets – Opening Balances for new Joint Venture Business i.e. Awaser International Trading Co as per given Partnership deed by Finance Director. 
Accounts Manager

Worked with M/s Al Majarrah Corner for Trading Company – BMASK, Al Mursalat, Riyadh, KSA 

29th July 2017 to 14th October 2018 

Job Responsibilities & duties:
· Overall providing a leadership role in all aspects of the company’s financial operations and to manage Treasury functions.  

· Managing & Overseeing the daily operation of the accounting Department. 

· Accounts Receivable

· Accounts Payable 

· General Ledgers 

· Payroll & utilities 

· Treasury 

· Cash forecasting 

· Revenue & Expenses 

· Fixed Assets activity 

· Checks runs 

· Cash receipts 

· Month / year-end process

· Monitor Inventory Records 

· Re-evaluation of Stock – yearly 

· Product Price updates works, New Product Code & Master info Creation, Offer Codes Creation & set up prices. 

· Creating Accounts Codes / Creation of Suppliers & Customers Master information in compliance to VAT Law. 

· Establish & maintain fiscal files, VAT Audit Monthly basis with compliance of GAZT (VAT authority) Process & procedure and resolving queries related to VAT for Output VAT (Sales) & Input VAT (Purchases). 
· Monitoring & analyzing accounting data & produce monthly financial reports. 
· Daily Revenue Projection Statement Reporting to top level management. 
· Responsible for producing annual budget, business plans, forecasts, reporting performance of KDR Major Division, 21 Retails Shop,18 Sales Vans, and conducted ad-hoc investigations of identified variances 

· Establishing & enforcing proper accounting methods, policies & principles. 

· Improve systems & procedures & initiate corrective actions. 

· Assign works & direct staff to ensure compliance & accuracy.

· Conducting reviews and evaluation for cost-reduction opportunities.

· Advising on investment activities and provide strategies to Top level management. 

· Liaise with auditors to ensure appropriate monitoring of company finances is maintained.

· Corresponds with various other departments, discussing company plans and agreeing on future paths to be taken. 

· Handling Suppliers Balance Confirmation & their Payment processing & approval tasks, Co-ordination with Service Carriers – UPS & DHL & Naqel & Aramex in regard to Import Custom VAT.

· Verify & Approval Authority: 

1. All Bank & Cash Payment Vouchers, 

2. All Receipt Vouchers, 

3. Span JVs , VAT Input JVs , Prepaid Rent/GOSI /Salaries JV & Adj & Other JVs -Daily & monthly & yearly basis , 

4. KDR(Key Domestic Retailer) Sales Order & KDR Invoices – Qty.200-500 daily ( Complete process & Operation), 

5. Purchase Order (Prior to sign overseeing Forecast Plan – Demand & Supply factor & later verify & process PO) & Purchase Vouchers, (Complete Process & Operation), Purchase Returns & Goods Return Notes. 

6. Daily Credit Notes for discount, Monthly Credit Note for Rebate, Credit Note for Back Margin( Average Cost + Customer PO(Invoice) Price &  Approval Price Variance ) Sales Return, Customer Follow up SOA, Back margin, 

7. All Sales Invoices correction – Verify & sign to get edit from IT Finance Consultant/Adm.
8. Vacation/EOSB Settlements / Encashment Settlements , 

9. Monthly Payroll Pay Sheet, 

10. Bank Reconciliation of 25 bank current Accounts on monthly basis, 

11. Verify & Approve Retail commission & Whole Sales Commission & KDR Commission with availing deadline every following month Day 15th 

12. Financial Documents/ vouchers to verify approve & edit works. 

13. Petty cash Expenses / Travel Expenses Claim Verify & Approval Works 

14. Verify all Bank Transfer & overseeing fund transfer – Internal Bank & Swift Telex Transfer to Outside Country. 

15. Verify & Signing on Excess & Shortage of Stock for merging codes & Price valuation / BShield production / correcting IMEI/Physical inventory record Vs Focus System Stock– Shortage in Stock & excess in Stock Vouchers. 

16. Suppliers & Customers Balance Confirmation. 

17. Personnel/HR Documents – Vacation / cancel – Clearance , Staff transfer , addition & deletion Status of GOSI Statement , Health Medical insurance issuance/deletion/Renewal Note ,Vehicle & property insurance issuance/Deletion/ Renewal Note,  Salary increments COS ,Annual Appraisal KPI & Increment Variance & Bonus Pool  etc. 

Senior Accountant 

Worked with M/s Desert Wings Contracting & Services Co. W.L.L [Desert Wings – Catering Division, Camp Division, Air condition Services Division, System Engineering – MEP Division]  
Al Wakra, Qatar. 

18th June 2016 to 13th October 2016 

Job Responsibilities & duties:

· Maintained the integrity of accounting information by recording, verifying, consolidating, and entering transactions.

· Producing error-free accounting reports and presents their results.

· Summarizing financial status by collecting & Analyzing Financial information; preparing balance sheet, profit and loss, and other statements.

· Reviewing and recommending for modifications to accounting systems and procedures.

· Performing variance analyses and preparing account reconciliations

· Preparing and records asset, liability, revenue, and expenses entries by compiling and analyzing account information.

· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions; resolving discrepancies.

· Maintain general ledger by transferring subsidiary accounts; preparing a trial balance; reconciling entries.

· Summarizing financial status by collecting & Analyzing Financial information; preparing balance sheet, profit and loss, and other statements.

· Producing payroll by initiating computer processing [Argus Payroll System versus Tally.ERP9 with Payroll. Completes external audit by analyzing and scheduling general ledger accounts; providing information for auditors.

· Avoids legal challenges by complying with legal requirements.

· Protects organization's value by keeping information confidential.

· Develop and document business processes and accounting policies to maintain and strengthen internal controls

· Reviewing journal entries of junior accountants to ensure accuracy

· Have updates of job knowledge by participating in educational opportunities-CMA webners & reading professional publications; maintaining personal networks; participating in professional organizations.
Associate Accounts & Audit officer: 

NZ & Associate – Kazi & Co. [CA Firm] 

Mumbai 
1st September 2015 to 31st May 2016.

Jobs Role & responsibilities: 

· Auditing & Analyzing FS & Preparing Tax & duties benefited FS of Client e.g. Otis Eleveter, Memco etc. 

· Fraud finding Tasks 

Accountant 
Crescent Transportation Co. Ltd – Member of Rezayat Group. 

Dammam, Kingdom of Saudi Arabia (GCC) 

1st February 2010 to 16th July 2015.  

Jobs Role & Responsibilities: 

· Compiling and analyzing financial information to prepare financial statements and supporting schedules, while facilitating and completing monthly closing procedures.  

· Booking of accruals/deferrals, expense allocations and perform General ledger account analysis as part of the month end close process.

· Preparing and post journal entries for inter-company accounts.

· Preparing & finalizing monthly cash disbursements report with compiling G/L vs. A/P payments. 

· Analyzing and advising on business operations, including revenue and expenditure trends, financial commitments and future revenues. 

· Preparing monthly bank reconciliations statement for all banks  e.g. BSF,  SAMBA,  SABB , HSBC UAE & accounts to system sub-ledger accounts to ensure accuracy & also perform complex balance sheet reconciliations & other GL & Trade Accounts Ledgers Reconciliation and prepare and enter correcting entries. 

· Handling day-to-day tasks (i.e. checking bank accounts, receiving and logging invoices, printing Interco DN/CN etc.) and Recording of supplier invoices, expense reports, inter-company DN/CN. 

· Ensuring financial records are maintained in compliance with accepted policies and procedures. 

· Comply with local, national and international legal requirements. 

· Ensuring an accurate and timely monthly, quarterly and year end close. 

· Identify research and Resolve accounting discrepancies and irregularities, both independently and through interfacing with other functional areas.

· Participate in and help to manage the annual budgeting process which includes the preparation of detailed income and expense budgets to the unit level, corporate balance sheet and cash flow statements, and key metrics. 

· Financial audit preparation and coordinate audit process.

· Preparing Daily, weekly & Monthly projected status reports for management. 

· Monitoring and support in taxation issues. 

· Handling & tackling the filing deadlines for corporate income taxes(Zakat / income Tax )  in the region

· Using Oracle JDE Edward EnterpriseOne /ERP  system and Microsoft Excel and Word to create reports and perform account analysis

· Physical Asset Verification (PAV) & stock verification (Annual Stock Take – Slow & Fast Moving inventory items) during the audit of company. 
· Handling CTC UAE (Currency – AED) Branch all accounts works & handling CTC KSA (Currency – SAR) H.O G/L accounts along with supervision of A/P, A/R, Inventory, and FA & Payroll.  
· Cashier & Treasury accounts supervision work and other Allied Work time to time assigning by Line manager & Finance manager.

           ( KSA Head Office Cashier (Replacement duties as reliever  of Cashier) 

· Cash Disbursement & Reimbursement Management.

· Cash & Bank voucher printing works

· GL Bank vouchers, Transfer, cheques printing works

· Cash Vouchers & Bank Vouchers Entries works in ERP System.

· Receipt Book, fuel card & Company sim card & Cheque book custodian.

· Handling Container Deposit original receipts tracks & their follow up while submitting EIR to Consignees thru our collector & also follow up for payment. 

· On time Preparing & releasing with follow up for courier / getting sign / encashing (get Withdraw) Petty cash cheques & other – Cont Deposit cheques, Internal fund transfer  /Aramco diesel transfer & Management Staffs salary transfer & other  Transfers, 

· General/supervisory Payroll salary disbursement. 

· Cash / cheque depositing liaison work & keeping tracks of Deposit slips & collection reports.)

· Payable accounting works - Payment releasing & their complete follow up cycle cheque /payment issued data update to release / transfer to branch, Supplier (Creditor) Balance Verifying works. 

Worked with Rezayat Trading Co. Ltd – Aggreko Rental Power & temperature Control Serv. Co (AME/AIPP) - Member of Rezayat Group. 
Kingdom of Saudi Arabia-Dammam & Jeddah 

RTCL-AME/AIPP Depots & Projects since 15th Jan 2009 to 31st Jan. 2010 in flexibly many positions as stated as below chronologically.

I] Projects Accountant  
RTCL-Aggreko Middle East/SEC & AIPP-Emaar (KAEC) Projects- Jeddah Branch. 

Job Key Role & Responsibilities:

· Account Payable Control – Weekly MCB & SCB Report to Aggreko JA HO  incl. LPO / PO printing works & payment processing works & payment releasing on time to Suppliers ( MCB – Misc Charge Backup Sheet, SCB – Salary Charge Back up Sheet) 

· Receivable Control 

· Monthly Flash Revenue Reporting 

· Monthly MIS Report 

· Maintaining MW Production control i.e. base on DPR & EUR 

(DPR – Daily MW production Report, EUR-Equip under Rep Report)

· AR aging Report & debtor follow up,

1. Project sites Petty cash Control.

2. Monthly Cost Sheet & Tentative labor supply cost Summary

3. Import / Export Documentation follow up.

4. Payroll- Food & housing Allowance to Site Engineers Control.

5. Overall fully co-coordinating job e.g. taking initiative & team leads sprit to fulfill the site operating supplies on time like Lube oil, Coolants etc.
II] AME Depot Accountant & Cashier 
RTCL - Aggreko ME Depot/Aggreko ME-SEC & AIPP- EMAAR (KAEC) Projects-Jeddah Branch. 

Job Key role & Responsibilities:

· Account Payable Control – Weekly MCB & SCB Report to Aggreko JA HO  incl. LPO / PO printing works & payment processing works & payment releasing on time 

· Receivable Control

· Monthly MIS Report, 

· AR aging Report & debtor follow up, 

· Collection Control-both for Revenue receipts & other recoverable, 

· Monthly invoicing for both CR & CIA Customers & 

· Daily Proforma Invoicing for CIA Customers is prime job so the main purpose is to collect the payment quickly from Customer.  ( CR – Credit offered Customer & CIA – Cash in Advance customers) 

· Petty cash Management & Control : 

· Cash disbursement as per approved Payment voucher &

·  Reimbursement of petty cash expenses from HO – Dammam in order to cover/meet daily expenses of Depot & Project.

· Payroll Control – Aggreko Depot Staffs & Rezayat Staffs

· Monthly Cost Sheet & Tentative Labor Supply cost Summary

III] Administrator & Personnel Officer 

RTCL - Aggreko ME Depot & Aggreko ME-SEC Projects & Aggreko Intl’l Power Projects (AIPP) –EMAAR (KAEC) Projects – Jeddah Branch.
Jobs Key Role & Responsibilities:

· Fully Admin & HR related jobs.  

· Aggreko Visitor’s KSA business Visit Visa Control

· Aggreko Employees resident visa Control – Recruitment & Vacation movement – E/R visa & Air ticket. 

· KSA Resident Permit – Iqama Renewal, D/L & PP Renewal, Visa Extension for Visitor as per requirement etc. 

· Leave Planner Control i.e. base on Aggreko policy like Rotational Leave e.g. 12/2, Compassionate Leave-7 days paid leave incl. round trip travel days & airfare will be borne by Co. unless otherwise strictly viewed the authentic proof from employee’s relatives in their home country, Sick/Medical Leave etc.

· QHSE & BOP Follow up as per Aggreko Standard ( QHSE – Quality Health & Safety Environment, BOP – Best Operating Practices ) 

· Custodian for Passport/Iqama/D/L & any other valuable documents as per situation e.g. If permanent employees are scheduled for vacation as per AME accrued Leave planner then my side Pre-action is - to keep ready E/R Visa & Air ticket with Passport & 2nd Action when employees are going to their home/destinated Country that day I release their Passport with Air ticket / Exit re-entry visa & taking their iqama & keeping in my custody until they will return.

· Hotel Accommodation & Airport Transfer arrangement. 

· Air Ticket booking & then issuing Travel Order (TO) to Travel Agency to buy the ticket unless until I get approval from Managing Director with intervene of reporting managers.

IV] Project Co-coordinator 
RTCL -Aggreko ME /SEC Projects – Jeddah Branch. 
Job Key Role & Responsibilities:

· Fully Co-coordinating & team works jobs.  

· SEC ( PN0) – Daily Hire Fleet Status manually & ensure Movex system generated report whether tallied or not after reporting to manual updated ( i.e. base on Site Engineers in charge of Project Sites Fleet Status Report) 

· Daily Production Report – DPR & Equipment under Repair (EUR) Report.

· Staff movement Report.

Home country Experience: 

Location/Country: India – Mumbai 

Worked with M/s HSHT Tradelinks Pvt. Ltd. /One Tape (I) Pvt.Ltd./Mask N Pack/Jay Adhesive Tape/ Omega trading co. / liberal Tape Co / Al Samit International (Overseas Recruiting Agent) / Alliance Corporation/fishing corporation / Grant & Heritage 3 stars Hotels & other group of small standard hotels, AS Syed & Co- Chartered Accountant Firm, other individual entities like Radiologist, Doctor, printing press etc. as an Accountant/Accounts Supervisor since 1st December 2005 to 11th January 2009
Various Jobs Roles & Responsibilities:

• Preparation and monitoring of accounts on – going basis including management of receivables, payables, payroll processing, assets management 
•Purchase & sales book writing in tally 7.2 / 9.0 

• Debtors & Creditors Aging reports & their follow up.

• Ledger scrutiny/balancing works 

• Allied work Banking Self Correspondence, liaison works etc.                  

• Handling Petty Cash 

• Handling import Purchase Documents.

• Bank Reconciliation of all Banks including overseas branches   

• Preparing Monthly MIS Reports. 

• Preparing final Accounts Statement like manufacturing a/c, Trading A/c, P&L a/c & B/S statement & Cash flow statements with the Compliances of Accounting Standards.

• Payroll handling both Office & factory Employees & Ensure that proper filing of all payrolls, withholding and other relevant taxes are appropriately & accurately processed 

•Payment of Statutory Duties likes VAT, TDS, Service Tax and Excise Duty and Advance Tax on timely.

•Refund Claim of Additional Duty of custom and income tax.

•Filing of Statutory Returns like TDS, Income Tax, Service Tax, MVAT & CST Sales Tax.

•Analytical review of Trial Balance.

•Actively participated in various presentations on Accounting standard conducted in office.

•Checking of internal control system, fraud investigation, revenue recognition and stock verification during the audit of companies.

•Financing Activities- Preparation of Credit Analysis, Financial Projection & Budgeting, Ratio Analysis, Query solution and follow up.

•Tax Audit companies as well as individual - Calculation MAT, Depreciation and compliance of 3CD form.

• Identified, Suggested, Implemented and monitored new and simpler process of business operation process with adequate Controls including preparation of SOP
•ROC work of company including maintenance of statutory registers, preparation of minutes of board meetings and AGM, filing annual returns.

•Coordinating with branches and various departments. 

ACADEMIA

2015

CMA pursuing from IMA USA.
2005

B.Com from Mumbai University with 40% marks (Financial Accounting & Auditing-SS) 
2002

XII from Maharashtra Board with 44% marks from Science stream – PCMB Subjects group. 
2000

X from Maharashtra Board with 70% marks.
COMPUTER SKIILLS

· Basic & in depth Knowledge of SAP-FICO (Finance)-PU user, HCM, Materials Management, Sales & Distribution Modules ERP (Practical test : Customized Group finance level formatted COA along with SAP manual self testing practice done in SAP Easy Access demo version & also involved all finance data mapping procedure & attending training.) 
· In depth Knowledge of Automobile Company SAP-FICO (Finance)-PU user & logistic -  SAP Business One 

· JD Edward Enterprise One/ ERP – Finance User (PU) i.e. All modules - Expert in operating
· Microsoft Office -2003/2007/2010/2013/2016 version (Outlook, Excel, Word, Power Point, Access)
· Internet Operating & Webmail E-mail – Expert.  
· Movex – Aggreko Hire Fleets & logistic System
· SIMS – Aggreko Inventory module
· Tally -7.2  

· Tally -9.0 (Gold & Silver Version) 

· Tally 9 ERP with payroll – Expert in operating.  
· Focus 7 ERP,

· Aswaq ERP 

· Wings Ver.19/21E

· Knowledge of Financial and various Banking related applications
PERSONAL DETAILS
Present & permanent Address
:    P/o Pangloli, Taluka – Mhasla, District – Raigad,  




      Maharashtra State, India Pin code No. 402101.
Contact

                              :   +91 82870 81441 / +91 2149 235631 
Date of Birth

               :   1st June 1982

Nationality                                       :    Indian

Marital Status                                  :   Married 

	Languages Known


	Language

Fluency Level

English
Expert

Hindi 
Expert

Urdu 
Expert

Marathi 
Expert

Arabic 
Learner ( for Read – Expert )




Declaration: 

I hereby declared you that all above information provided by me in this application are factual & correct to the best my knowledge & belief.

With best regards 

Inayat Nizamuddin Dhanse 

