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Career Objective

To utilize my potential to the maximum and make a qualitative difference to the organization I work for, with passion, professional skills and efforts. 
Professional Qualification

· Pursuing ACCA (expected completion 2019) (2 Papers remaining)
· Certified Management Accountant (CMA),   Certification number: 43516

               Institute of Management Accountants, USA, 2014
Academic Qualification

· Bachelor of Business Administration in International Finance (BBA) (7.43 GPA)

Birla Institute of Technology, Bahrain, 2008 – 2011

· Higher Secondary Education (77%) 

International Indian School – Dammam, Saudi Arabia, 2008

· Secondary Education (73%)

International Indian School – Dammam, Saudi Arabia, 2006
Professional Experience

· Senior Accountant, Alphagraphics (A franchisee of Alphagraphics, Inc, US)
   (Aug’ 15 – Date) 

Responsibilities:
· Financial Statements: Preparation of financial statements and interim reports, along with related analysis.

· Dealing with Banks for all affairs and facilities. 
· VAT filing

· Assisting in conversion of accounts to IFRS

· Preparation of Management Information system reports.
· Responsible for Monthly, quarterly and yearly closing.
· Preparing monthly Bank reconciliations
· Handling payroll processing including payroll accounting and preparing the payroll reports 

· Preparation of yearly and monthly budget statements and compare with actuals.

· Recording of assets, calculation of depreciation, additions and disposals
· Liaising with statutory auditors and vendors 

· Treasury management
· Accounts Executive, Larsen and Toubro ATCO Saudi (A subsidiary entity of Larsen & Toubro Limited- the largest engineering, procurement and construction Company in India)
   (Jul’ 11 – Jul 15) 

Responsibilities:
· Team Leader and hands on experience in monthly and quarterly accounts finalization.

· Preparation of Management Information system reports.
· Responsible for Monthly, quarterly and yearly closing
· Assist in preparing administrative budgets.
· Processing of Letter of Credits
· Team Leader for handling Payroll Processing.
· Manage all cash accounting, including the cash book, bank reconciliation and processing of receipts and payments.
· Liaison with internal and external auditors

· Handled accounting tasks related to accounts payable and receivable.

· To maintain manual database of day to day transactions and monthly utility bills.

· Verification of site invoices received and data entry.

· Perform all other tasks as assigned
· Accounts Assistant Trainee (Intern), Larsen and Toubro ATCO Saudi : (Aug’10- Jun’11)

Responsibilities:
· Preparation of Bank reconciliation statements on monthly basis
· Preparation of invoice details, purchase order tracking against materials receipt note. 
· Maintaining Bank payment record, Journal Voucher, Accounts Payable report, Payment Clearance sheet

· Preparing Debit Note, Credit notes, payment vouchers and maintain other miscellaneous documents
Personal Strength

· Ability to adapt and to do multitasking in work to achieve stringent deadlines  

· Work as a team leader/team player to manage time and tasks with excellence.

· Willing to endeavor new things and a firm advocate of continuous and ongoing self-improvement
· Ability to work with dedication and integrity

Other Skill Sets

· Software Proficiency: Sage 50, SAP ECC 6 FICO, Hyperion, Focus RT, Focus 5.5, Microsoft Office Package (word, Excel, PowerPoint), C++, SQL

· Languages Known: English, Hindi, Urdu

· Hobbies: Playing Football, Cricket

Personal Information

Current Residence  
        
: 
Al Khobar, Kingdom of Saudi Arabia 

Date of Birth
   
        
: 
18th Oct 1990     
Place of Birth
  
        
: 
Goa, India       
Gender



: 
Male 

Marital Status


:
Married
Nationality

        
: 
Indian
Iqama Status
   
        
: 
Valid and transferable

Driving License 
        
 
: 
Valid Saudi driving license
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