

PUBLIC

[image: ][image: ][image: ][image: ]Oh no kariSr. Business Analyst
 
SHEETAL SAXENA
2000 - 2004

Master of Business Administration
JVIMS , Jamnagar

Certificate in foreign Exchange operations, IIBF



S P Jain Institute of Mgmt.

2004 - 2006

 May 2019 – June 2019
https://www.linkedin.com/in/sheetal-s
28, Samarth Park, Near L&T Colony, Magdalla Surat-395007

CONTACT
Sheetals24@gmail.com
EDUCATION
DATAIKU CORE DESIGNER 
SAP 
LOTUS NOTES

FLEXCUBE 
TRADE PROCESSING TOOLS
CREDIT ADMIN TOOLS


     PROFESSIONAL EXPERIENCE
Sr. Business Analyst
Maveric Systems – Dec 2021 to present
· Prepared the data model for business working capital and trade data mart for MNC bank business banking clients.
· Prepared a financial model for Business banking segment of the bank.


Deputy Manager
HDFC bank Limited- Jul2018 to Dec 2021
· Managing and scrutinizing the trade documents and negotiating the same with issuing bank, coordinating for acceptance of documents. managing the credit limits of client, funding them by discounting by managing and arranging approvals. 
· Managed credit/application inboxes and cleared follow up items for processing approvals. Ensuring the lending staff is aware of all the relevant changes in credit requirements. Demonstrated compliance with all bank regulations for assigned job functions and applies to designated job   responsibilities. Disbursed Term Loans, working capital loans, Term Loans Under ECGLS  etc to the client as per their requirement. 
· Maintaining the data for margin money statement and reporting the same on a daily basis. Successfully submitted the MIS reports to the senior officials 
· Discounting the bills under Supply chain management, Scrutinizing the bills and reporting to the management in case of suspicious transactions.
· Providing the solutions to the traders based on their requirement whether it is a dealer invoice discounting or purchase invoice discounting
· In coordination with relationship manager arranging limits for the clients and resolving the documentation and compliance issues with clients. 
· Retrieved and managed the data for pre-acceptance inland bills for a steel industry client and reported the management about their limit utilization and limits present. Initiated the call back of the transactions done on a daily basis , evaluated and presented the senior officials the accuracy of transaction
Certified Foreign Exchange operations professional with over 13 years of experience in Trade finance and Project finance and Business Analysis across various facets of Wholesale Banking, Textile sector & Power Sector& IT sector. Leading the Trade Finance, Credit administration, and Data Management with key focus on providing Actionable Insights and implementing processes with trade tools. Hands on experience on Flexcube, credit admin systems & trade tools. Recognized as Employee of the Quarter Jan – March 2021
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· Credit Analysis
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· Building digital transformation Strategies
[image: ]  Core Designer certificate
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Financial Modelling with excel




Financial reporting-prepared and submitting outstanding bank limits reports on a daily basis by retrieving data from the system and by using Pivot tables making data in presentable form  . Evaluating existing customer’s credit situation. 
Document preparation Ensure consistent delivery of high quality services to clients through meeting or exceeding client expectation guided by the Service Level Agreement, and efficiency/accuracy standards Ensure awareness and full compliance of trade finance rules, regulations, policies, guidelines, procedures, and practices. Prepared Operating procedures for Doc Prep.
Document checking Export/Import documents checking and discounting. Successfully Prepared Remittance letter  to the Issuing Bank acknowledgement .working on the trade processing systems

Team Leader – Trade Operations 
Standard Chartered bank – Global Business Services Pvt Ltd.


2017-2018

CERTIFICATIONS







Communication skills
Collaborator
MY TIME
SOFT SKILLS
Leadership 


Export manager
Kayavlon Impex Pvt Ltd
2015-2017



· Managing the Trade Finance Operations for United Raw Material PTE ltd., handling Line of Credits over USD 1 billion , for the product  yarns , PET chips across the Asia Pacific region, Europe, African & South America countries. 
· Scrutinizing of Export document under letter of credit and collection, advance payment Managing buyers approval from Singaporean banks under open credit. Analysed the rates given by various Singapore banks and helped the management to go for new tie ups with new banks.
· Liasoning with banks for debtors approval under credit insurance. Liasoning with banks for trade finance tie ups. 
· Devise strategy of Trade Finance execution through Bank based Finance and Trade Finance Hedge Funds Negotiate Rates with Banks for optimal transaction processing with Singaporean Banks on non-recourse basis.

· Forecast future exports and arrange Open Credits to facilitate transactions.
· Management Reporting:
· Internal reports measuring operational efficiency tracking Turnaround time of the transactions.__________________________________________________


Visionary



Projects 
1. Power Plant development In Himachal Pradesh- Qualitative project done in coordination with Himachal Pradesh Electricity Board. 
2. E-net usage for submission of Post disbursement documents – Client interaction and nurturing to use the E-net for submission of Post disbursement documents 

                                                                 A Business Analysis
B credit admin / Trade Finance
C Team Management 
D Learning new tools
E  Family & friends  
F   Music


· Managed critical projects in Essar’s Energy division, meeting with and creating financing proposals for key clientele and investors. Worked with Finance and International Divisions to review structuring, determine pricing, and assess financing options. Negotiated terms sheets with key stakeholders and presented new loan proposals to Essar’s credit committee. 
· Managed a 3-member team, reviewing financial modelling and credit analysis. Key projects include financing for Rs.268Cr power plant with Kerala State Electricity board.
· Trade Finance:  Managed Inland & Foreign Line of credit for USD 1 million for various vendors.(Steel,Ball Valve, Turbine) and 
· Successfully Arranged Buyer’s credit for different projects
· Successfully Submitted MIS reports to various departments
· 
2006-2012

Senior manager
Essar Power Limited
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