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Executive Summary




· Qualified Finance & Accounts Management Professional with over 15+ years of experience (11+ years in Oman, 4 years in UAE & India) in managing Finance & Accounts and Board representations in diverse roles across the organizational hierarchy in the Middle East and India.

· Proven ability in convening & conducting meetings like EGM/AGM/OGM and preparing minutes of meetings, conducting compliance inspections and surveys amongst others.

· Skilled in implementing need-based business strategies for maximizing profitability, revenue generation and realize organizational goals.

· Adroit in improvement of internal controls & financial efficiency, managing credit control, auditing and compliance, cash flow, monthly expenditure analysis and treasury.

· Adept at preparing financial & management accounting, consolidation of financial statements (monthly, quarterly and annually), managing activities related to budgeting, monthly review, financial planning & analysis, risk management, tax planning, working capital and treasury management amongst others.

· Proficient in implementing strategic cost management systems / techniques for monitoring various overheads and accomplishing maximum cost control in operations.

· Capable of driving teams to achieve results, communicating with people across the organizational hierarchy and consistently delivering results in high-pressure environment.

I.T. Skills -Microsoft Dynamics AX 2012, QuickBooks, Tally ERP, Al Ameen & Excellence Accounting Software, Ms Office etc.
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Key Skills




	· Banking Finance
	· Accounting Management
	· Financial Reporting

	· Budgeting
	· Tax & Funds Planning
	· Internal & External Audits

	· Working Capital Utilization
	· Government Liaison
	· Board representations

	· Risk Management
	· Client Management
	· Team Leadership

	· Liasoning with Lawyers
	· Arrangement of AGM / EGM / OGM
	· Contracts & Agreements
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Professional Experience




Africa Geophysical Services LLC, Sultanate of Oman
(Land Seismic Data Acquisition & Processing Company) – Job on Contract / Assignment basis
Finance Manager (Apr 2019 – Jan 2020)

· Reporting on financial performance P/L reporting, variance analysis.

· Preparing and presenting monthly projected and actual cash flow for each coming month before end of month.
· Payroll processing (WPS) & payroll accounting.
· Liaise with internal and external stakeholders (Internal The current team & External Auditors, bankers, tax authorities).
· Manage account payables & receivables.
· Bookkeeping of daily transactions, Balance Sheet & General Ledger reconciliations.
· Develop month-end closing process and ensure compliance.
· Bank reconciliations, monitor bank accounts, the set up etc.

· Set up health insurances & any other insurance required for operational activities.
· Manage end to end completion of year end external Audit & ensure necessary filings

· Monitor aged debtors & follow up in necessary.
· All branch imprest, interbank or other transfers.

· Any other assignment decided from time to time.
Oman Porcelain Company SAOC, Sultanate of Oman
(Porcelain Tiles Manufacturing Company)
Finance Manager (Sep 2016 – Apr 2018) & as Chief Accountant / Asst. Finance Manager (Jul 2009 – Aug 2016) 
Key Highlights:

	· Attended statutory audit for the company from 2009 till date

· Attended internal audit 5 times

· Preparing Annual Budget and document reasons for variances

· Month-end & Year-end closing of Financials


	· Arrangement of New / Additional bank facilities (Term Loan / OD / LC / LTR etc.)

· Registration of share capital in MCI / MCD / CMA

· Arrangement of AGM / EGM / OGM meeting successfully

· Registration of AGM / EGM / OGM minutes in MCI




Finance & Accounts Management

· Involved in managing day-to-day banking transactions, interacting with bankers of the company for submitting various documents based on statutory requirements.

· Represented the organization in securing new / additional credit facilities (Term Loan / OD / LC / LTR etc.) from banks followed by processing various documents.

· Set up and consolidated annual budget. Conduct variance analysis against budget for respective account heads followed by implementing effective remedial measures.

· Prepared and maintained updated General Ledger, month end and year end closings and drawing of Trial Balance, P& L account and Balance Sheet.

Operations & Admin

· Updated records related to staff benefits like Leave Pay, Gratuity, Social Insurance (Pension scheme for Omani’s), calculation of staff’s air tickets etc.

· Participated in internal and external audits and follow up with various support teams in implementing effective audit recommendations.

· Managed submission of Yearly Tax Returns. Resolve queries on bills and client accounts; process invoices and follow up with clients for clearing of debts.

· Coordinated activities related to creating Import LC, advising comments on Export LC. Manage clearance and logistic arrangement for all imported raw-material and equipment.

· Updated Fixed Assets registers with proper identification code & location details & physical verification of assets. Manage depreciation of fixed assets.
· Maintained regular interaction with utilities providers like Gas / Electricity / Water and Factory Rent for maintaining seamless operations.

· Evaluated and presented various status reports at senior management reviews for implementing effective remedial measures based on identified deviations.
Board Representation

· Rendered administrative to HR and other departments in ensuring seamless operations in compliance to organizational policies and procedures.

· Managed administrative aspects related to obtaining legal approval and registration with MCI / CMA as well as registration of share capital in MCI / MCD / CMA.

· Facilitated Board Meeting (AGM / EGM / OGM), prepare Minutes of Meeting and Executive Board followed by registering the same with MCI.

· Conducted compliance review for Articles, Circulars and management practices for incorporating new law, legislations and regulations.
· Followed up with legal officer & advocates for effectively resolving legal issues and incorporating statutory amendments based on various statutory regulations. 
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Previous Assignments




· Chief Accountant at Al Barghouthi General Trading LLC, UAE (Jan 2004 – Mar 2008) – Mobile Phones & Accessories (Importers and Wholesale Distributors).
· Department Manager at Vinod Chemicals Pvt. Limited, India (Jun 1997 – May 2003) – Clearing & Forwarding and distribution of Dalmia Cements.
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Education




· Master of Professional Accounting (MPA) with Certified Public Accountant (CPA) Designation, The Institute of Chartered Financial Analysts of India University – India.
· Bachelor of Commerce (B.Com), University of Kerala – India.

· Post Graduate Diploma in Management Accounting (PGDMA), Bharathi Technical Engineering College (Government of Kerala) – India.
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Personal Details




· Nationality: Indian

· Date of Birth: 04 June 1968

· Marital Status: Married

· Languages: English, Hindi and Malayalam

· Passport Details: Z4722634 valid till 2028

· Address: XX/71B, Palluruthy, Ernakulum District, Kerala, India

· NOC: Available for Sultanate of Oman
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