Tasneem Elzein
221 Apartment Ladywell Point, Pilgrims Way, Salford – Tasneem.elzein@hotmail.co.uk - +44 7873173383


CORE SKILLS & EXPERIENCE
Seeking an opportunity where I can utilize my and educational background, presentation skills and experience in a way that is mutually beneficial to both me and my employer, and one that would allow for future growth and advancement. I believe myself to be very patient, hardworking and a fast learner. I have also acquired organizational skills and believe myself to be a problem solver. My excellent social skills enable me to work well with others and engage with different types of individuals. I am also able to work under pressure and adapt to new work environments without difficulty. I look forward to new experiences and overcoming challenges while actively contributing to the overall success of any business I work for.
My eventual career goal is to assume primary responsibility for managing a company’s finances, including financial planning, management of financial risks, record-keeping, and financial reporting, and actively contribute to the overall success of any business I work for. 
EDUCATION

BSc. Business Administration (Finance specialization)
University of Medical Sciences and Technology, June 2015
Key Skills gained: 
Ability to handle, analyse and interpret complex data, before presenting it back based on the overall analysis made. 
Analytical and conceptual thinking, with a conscientious approach to managing workloads. 
Advanced problem solving and numeracy skills.
Accomplished communication skills, both written and verbal, developed through numerous essays and presentations.
Proficiency in all areas of Microsoft Office, including Access, Excel, Word and Powerpoint.

Notable Modules – Corporate Finance (A), Selected Topics in Finance (A*), Risk Management (A*), International Finance (A), Financial Reporting (B)
Research Project – The Effect of the Central Bank's Directive Prohibiting Real Estate Financing on the Performance of Some Sudanese Banks (A)

Khartoum International Preparatory School, April 2011
  74% overall score

Work Experience                                                                                                                                                                           

August 2017-December 2018
Purple Crayon School, Sudan
Teaching Assistant in the preschool department

Job description:
This position provided me with more hands-on experience in the area of communication and dealing with people with different backgrounds and age groups.

My responsibilities:
· Assisting in teaching and planning
· Class management
· Class decoration and boarders
· Keeping track of stationary orders
· Covering for class teacher
· Morning and break duties
· Assisting with school events





[bookmark: _GoBack]March 2018-May 2018: 
Purple Crayon School, Sudan
School Administrator (covering only)

Job description:
This position included several responsibilities, combining finance, HR and daily administrative duties.

 My responsibilities:
· Preparing attendance and salary reports
· Liaising with the Accounting department
· Communicating announcements to staff and parents
· Resolving issues arising from staff and parents
· Setting up meetings
· Placing school orders and keeping up with school maintenance
· Dealing with government officials and school regulators
· Event planning and budgeting

October 2016-June 2017
Mediastow  FZ LLC, UAE
Freelance Junior Editor

Job description:
Translate articles from English to Arabic and summarize them remotely while meeting a daily target.

August 2016–September 2016
International Centre of Quality (ICQ), Sudan
Administrator/ Customer Care at the Direct English Department 

Job description
· Customer care
· Organizing courses
· Handling reports
· Liaising with the accounting department
· Event planning
· Social Media managing
Professional Qualifications
Business & Administration Graduate Development Program
Universiti Kebangsaan Malaysia, January 2014
Community Based Health First Aid
Sudanese Red Crescent, October 2017
Additional Skills/Attributes
IT Skills: Internet, Microsoft office.
Languages: English and Arabic.

